
Click CREATE NEW TEST EVENT

Enter the following information.
Fields with an asterisk ( * ) are required. 
1.Test Event Details:

 (a) Test Event Name: “ Reclassification 

       Assessment (and current year)” 

 (b) Type: Iowa Assessments 

 (c) Participant List: Click box for District 

 (d) Roster: select “Reclassification Roster ” 

2. Scoring and Reporting Details:

(a) Test Event Date: 
 Test event opens when saved and will 

automatically  close in 30 days.

Users with the role of Account Holder or Administrator typically will be setting up Test Event (test window) for their District.
Reclassification test event will need to be setup for April/May testing for grades 1, 2, 11, and 12. 

Note: All campus specialist/teachers will proctor tests using the same district test event. This will allow all data to aggregate at 
district level for reporting.

Before You Begin: Make sure to add new roster “Reclassification Roster 2023”. 

(a) Allow Calculator: district choice 

(b) Allow Audio Administration: recommended – for grades 1 and 2 computer audio will provide instructions

and pace students. 

(c) Allow Draw Screen: district choice 

(d) Click SAVE 
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Log in to DataManager www.riversidedatamanager.com 
using your user name and password. 
The Overview screen appears. 

On the DataManager header, click the
ASSESSMENTS tab and select TEST EVENTS 
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Create Test Assignments - Click 

Add tests and grades

(1) Click 

(2) Drop down menu select mode “

(3) For grade 1 use dropdown menu and select 
“Iowa Form F Survey” (Level 7) 
(4) Grade 2 use dropdown menu and select 
“Iowa Form F Survey” (Level 8) 
(5) Grade 11 use dropdown menu and select 

“Iowa Form F Complete” (Level 17/18) 
(6) Grade 12 use dropdown menu and select 

“Iowa Form F Complete” (Level 17/18) 
(7) Click “Save” 

You will see green box at top stating Test Assignment has been saved. 

Click ASSESSMENT on DataManager Header and you should see your new test event 
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Note: For Reclassification you will be using Iowa Assessment Form F Survey for grades 1 and 2. And Iowa Form F
Complete for grades 11 and 12 
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